
Extending and Responding to Invitations

1 Audio 3.6: Listen to short dialogues in which people extend and respond to invitations. Complete
the chart below.

2 Often when someone declines an invitation, they give a reason. Here are some examples of
declining invitations and giving reasons. Add three possible reasons of your own.

• Oh, I’m afraid I can’t. I already have plans.

• We’d love to, but I’m afraid we’ll be away that weekend.

• Sorry, I have an appointment today.

• No, I can’t today. I’m in a rush. How about next week sometime?

• I’d love to, but I have to pick up my daughter at camp that day.

• Thanks so much for the invitation, but I’m afraid I’m busy on Saturday.

• Gee, I’m not sure. Can I get back to you on that?

•

•

•

3 Read the spoken invitations below. Then give possible responses for each invitation. Compare your
responses with a partner. 

1. Do you want to go out for a drink after work?

2. Are you up for a movie tonight?

3 I’ve got two tickets to the opera for Saturday night. Would you like to go?

4. We’re having a few people over on Friday evening. Can you come?

5. We’re having a barbecue on Saturday. We’d love it if you could come.

6. Let’s grab a coffee.

Nature of invitation Relationship 
between speakers

Expressions used to
make invitation

Invitee’s response

1.

2.

3.

4.
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Extending and Responding to Invitations (Cont.)

4� Imagine you are going to hold a social event (e.g., a birthday party, summer barbecue, karaoke
night). As a class, decide on the event and create a written description. Your instructor will use an
online invitation tool (e.g., www.evite.com) to invite the class to the event. Accept or decline the
invitation online. Below is a sample of what an online invitation might look like.

5� Search the Internet for advice on writing invitations and responding to them. Make a list of tips
and present it to the class. 

Possible search terms: how to write invitations

6 Write an email inviting your classmate to a social event of your choice. Exchange emails with a
classmate. Respond in writing to your classmate’s invitation. You can accept or decline it, but
remember to provide a reason if you decline it. In your email include: 

• place and time of the event

• directions on how to get there

• other important details

Invite Online

Host: Taylor Jenk Location: The Jenks’, 888 Vlin Ave. 
When: Friday October 4, 6:30 PM Who: All the wonderful women in my life!

Since last year’s PINK party was such a success, I decided to do it again! We’ll have PINK drinks and a ton
of FOOD. It’s a perfect opportunity to get together with friends. Pledge cards will be available if you want to
make a donation to support breast cancer research. Raised funds will be donated in memory of my mother.

Send a message Who’s coming? As of September 23, 7:49 pm

| YES 26 | | NO 11 | | NOT YET REPLIED 12 |

| YES 26 |

Linda Jenkins: A Pink party?! Who would miss it??
I’ll be there & can’t wait!

Helen Wong: Thank you for the invitation. I will be
there. I’ll bring something pink for us to drink!!

Laurie Jones: Yes, yes, yes!! I’ll definitely come –
looking forward to it!

Tanya Blair: Sounds like a lot of fun! I’m in for
sure!

Erin Osargo: Thank you for the invite Taylor! I’d
love to come – see you there! Let me know if I can
bring something.

| NO 11 |

Jane Black: I’m sorry I can’t be there, but I will
drink pink lemonade that night and think of you …
next year for sure!! Love Jane

Andrea Blin: Sorry Taylor … I have to go to a
business dinner that night … rather be at your
place. Thanks for including me. Talk soon.

Josephine Renner: Thanks so much for the invite!
Unfortunately I can’t make it, I have a B-day
celebration to attend that night. Have a great time!

Val Thorm: I’m so sorry I have to miss out this
year! Have a great time – I look forward to the 3rd
annual pink party!
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